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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

POSITION DESCRIPTION:  ASSISTANT ACTIVITY SPONSORS

1.00
GENERAL STATEMENT

1.01
a.
The Assistant Activity Sponsor will assist the Activity Sponsor in



management of his/her assigned activity program at Allen County



Community College.


b.
The Assistant Activity Sponsor will assist the Activity Sponsor in



developing a performance program but more importantly, the Assistant



Activity Sponsor is responsible for developing students to their fullest



potential both as human beings and as performers.  The primary reasons

for development of the activity program at Allen County Community College shall be to provide the opportunity for learning through participation, representing the college in performances, enhance enrollment, provide a focal point for student pride, and provide students and community with wholesome entertainment.

2.00
SPECIFIC STATEMENTS

2.01
Position Functions and Category


a.
Reporting Relationship:  Activity Sponsor


b.
Function/Category of Position:


c.
Length of Contract:  9,10,11, or 12 month as assigned


d.
Salary Category:  Supplemental

2.02
Supervision


a.
Supervision Received:


-The Assistant Activity Sponsor reports directly to the Activity Sponsor

2.03
Key Areas of Responsibility
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a.
General


1.
Assist in the coordination and supervision of the program.


2.
Develop and promote a positive image of the program to the performers, 



student body, and community.


3.
Promote academic achievement to student performers.

4.
Assist the Activity Sponsor with use, repair, security, and return of equipment and supplies.

5.
Develop performance potential of student performers.

6.
Assist in conducting regular, organized rehearsals to teach fundamental and advanced skills.

7.
Promote good sportsmanship and self control by personal example.

8.
Treat student performers with respect avoiding physical and verbal abuse.

9.
Follow all Allen County Community College rules, policies, and procedures.

10.
Cooperate with other Activity Sponsors Assistants, coaches, and instructors in the sharing of facilities and/or students to the mutual benefit of all programs.

11.
Under the direction of the Activity Sponsor, recruit student performers to the program.

12.
Assist in the fund raising efforts to pay for all out-of-state scholarships and non-budgeted expenses of the program.

13.
Assist with supervision of student performers while representing the college within the community and on trips.

14.
Assist with publicity of performances.
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15.
Assist with placement of student performers who wish to continue their performance careers.

16.
Assist the Activity Sponsor, as requested, in any other duties regarding the program.

Adopted:  3, 2003
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Allen Community College is committed to a policy of nondiscrimination on the basis of race, sex, color, national origin, religion, age, and disability in admissions, educational programs or activities, and employment; all as required by applicable laws and regulations under the Title VI Civil Rights Act of 1964, the Title IX Regulations of 1972, Section 504 of the Social Rehabilitation Act of 1973, and the Americans with Disability Act of 1990. Responsibility for coordination of compliance and receipt of inquiries has been delegated to the Vice President for Student Affairs, Allen Community College, 1801 North Cottonwood Street, Iola, Kansas 66749, 620-365-5116, vpsa@allencc.edu
